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Welcorne to eTDS
visit: www. e t d s. gov. b d

The eTDS Envi ronment
system is primarlly
used by tax wlthholding
authorities. We identlfy
users based on thei r
Taxpayer Identlflcation
Number (TIN). Every
user has a uniqu-.
12-digrt TlN. A user
can log into this
sys le* rs-r'g that I l\.
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You must be a registered user to use
this system. If you are already a

registered user, you can 1og in and

start uslng right away.

eTDS Environment

You simply erry out lEur payment and the application Bill take care ofthe

lu6t login and +art explo.ing

iflo! are not a .egistered user. pleae 5i9n up fir+. Click the regiskation button to
fi{l in and submitthef,rrm.
For nore he,p, e User Manuat D

d
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Welcome to
eTDS Environment

You simply ca.ry out you. paym.nt end the.pplication willtak6 care ofthe

Just ogin and starl exploring.

fyou are 
^ot: 

regisle.ed user,please sign up fi.st. click the,egtstrarion bunon to
fillil1 and submitthe form
For morP help,see Use. ManualB

I t'm not a rolot
iri

In the 'TIN of Withholding Authority'
field, enter your TIN and click Verify.

Don't forget to check the captcha to
ensure you're not a robot.



aJ-tor
you can

The system will
display the last
three digits of
the mobile numbe r
registered under
the TIN and
prompt you for
that number. If
you recelve an

error message
stating that no
phone number was

found, please
select the Custom
Registration
option.

verifying the TIN,
move to the fo11or^ring steps:
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Enter the mobile number to receive a

0ne-Time Password (OfP). If you can't
remember your mobile number, please use

the Custom Registration option.
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Now enter the OTP and create a password
based on the password policy.
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to the seconda ry
the eTDS system.
TCAN button to

TCAN stands for
rnt Number. It 1s

number used to
lding authority.

N

N
You will be directed
registration page by

Click the Generate
sta rt the process.

Tax Collection Accor
a 10 digr t unrque

rdentify the withho
N
N
N

ffi



Afte r generating
deductor type.
menu , you wr l1

Ol;;:::'-:r o

EE

the TCAN, you rnay select the
If you cl ick the d rop - down

see a I of the cdtegori es.

You can provide a seconda ry phone
and email add Tess, as well as the

add ress, if you have one.

number
website

)2



If you have a liaison or a branch office, you can
also include information about them. Simply click
the Yes/No button and you'11 be able to enter all

of the necessary information.
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You must assign a

ln the Income Tax
out all of the

the required lields,
button, and the eTDS

success message.

Principal
0rdinance

Prrncipal

Offi ce r
104/

Offlcer'

as deflned
Please fill
s fields

After filllng out all of
simply click the Submlt

system will display a

l:i



lou can now 1og in with your TIN as your user
ID and the password you just created.

-[ilIilIIl-rrr,;l-:l:: I@l
wfrtt. $wltt ewwrywwm1r?rts. lttnirf,nnt|:. r| :.

You may be prompted to accept cookies. Accept
all cookies by clicking the button, and you're

good to go.
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You've arrived here
because you rece i ved
an eTroT message
stating that no phone
number could be found
or because you
couldn't remember
your mobile number.

E



ffiq:fi frm qm-'mwry$
To register, simply follow the steps below:

Enter TIN 1n the 'TIN
Authorily lleld and

€TDs Environment

ol Withholding
click Ve rify.

Don't fo rget to check the
captcha to ensure you're
not a robot. The name

will appea r automatically
afte r the verlficatlon is
completed.

Provide Email of the
Withholding Authority.



Enter the l',1obi le
number and click on

5end 0lP button to
receive a One - Time
Password (OTp).

Now enLer the OTP and
create a pa s swo rd
based on the passwo rd
policy.
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You must assign a

in the Income Tax

out aII of the

Principal Officer as delined
0rdinance, 1984. PIease fill

Principal Officer's fields.

aI 0fficer for Regular Registration
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Principal 0fficer for Custom Regi st ration
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If all of the information is correct, the
officer will approve the letter as well as

the withholding authority in the eTDS

system. You wiII be able to 1og in and use
aII of the functionality once your

application has been approved.

The withholding authority will receive a

letter following the creation of a password.
Please complete the letter and return it to

your ci rcle offi ce .
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Pav TDS with

& "', i'l'i

After the registration the eTDS system wiII take
you directly to the Profile page. You may be

prompted to accept cookies. Accept all cookies by
clicking the button, and you're good to go. You can
add your company 1ogo, update your information as

well as you can add the assign officer.
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If the list is long, it may
be difficult to include every
single deductee. As a result,
you can find a sampfe Excel
flfe to download. For your

convenience, this Excel lile
includes a top row.

You will be able
your deductee in two ways

to add
in this system.

You can add a single deducr_ee
by cllcking the ,+pscluq19.,

button, or you can add
deductees in bulk or in large

numbers by uploading the
Excel lile.
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Do you wrnt to uPload trom Excel?

'(suirport..l format !l:, llsx ..s!)

Southern Food Ltd.

eTDS Environmeqt

,1- Download

Fi11 in the deductee infortnation
one by one without deletrng the

top row, then save and upload the
file. A success, duplicate, or

error message will appear on the
eTDS system.

]f one of your deductees does
not have a TIN and you want to
enro1l them in the eTDS syster,

you must use the '+Deductee
hrtton.
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our deductee may have some
c- example, a special tax rate,
a tax exemptlon, and so on. You

::l::t:ti:::::lr.:':11 lE

special cases.
a lower tax rate,
will be able to

aoply all of these attributes to your deductees
:'ter you save them ln the eTDS system and then
:lick lhe edit button from the deductee list.
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GO tO .I"IANAGE CONTRACT' ANd CNtCr thc
contract number and name. Choose a

time frame and a total amount.

t:;iae;;;'l

fM; ;-l

@

artners are easily added by
tner, and this contract can

single partner or multlple

se lect i ng
be made with
pa rtne rs .

:l.J



You can also prepare the TDS if you do not
have a written contract wi th You r deductee.
However, the eTDS system w111 display this

i nformal contract as '0' .

41:r:;t:i rJ .

r lEEq!

Please remember that the cumulative rule wlll
also be applied to this informal contract.
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You will be able
in two ways in

to add employee
this system.

You can add a single employee by clicking the '+Employee'
button, or you can add employees 1n buLk or 1n large numbers by

uploading the Excel fi1e.
rO:xxlui#t o
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Downroad sampre excerfil€ O

I

i

You can find a sample Excel file to
For your convenience, this Excel

includes a top row.

download.
fi le

. r sourherh Food Ltd.

.Ji|N:]234567aqrsl

the employee inlormation one by one without
the top row, then save and upload the file.
duplicate, or error message will appear on the

eTDS svstem.

A,

Fi11 in
deleting

A success,
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B wrhod nsai kur

e*:s-:+:,#+:" We do not delete data
from the enti re system
when you delete a deductee
or an employee. We simply
move them to the dormant
user category, where you

can find all of the
deleted ent ry .

A11 data ls saved there
for future reference. 1f
the deductee or employee
is not involved in any

type of transaction, you

can permanently delete
them from the dormant
section

r
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Tax Deduction> Prepare TDS>
You can either prepare TDS one by one or

in bulk by uploading an Excel file. A

sample Excel file is available for
download. This ExceI file lncludes a top

row 'o' you' convenierce.

5e rvl ces

' .$N$"

@

-*-'."*",.1"-"]

Fill in the TDS data \\rithout deleting the top
row, then save and upload the file. A success,
d-pl icdte. or o'To' ressagp wi r dppedr 01 t1^

6TnC c\/.+or, ru ) 1y ). Er].



Please remember that TDS can only be prepared for
deductees who have been added to the system beforehand

Choose contract lnlormation. If you don't have a contract,
select an informal contract. Selectlng the lnformal

contract will dlsplay the entire list of deductees, while
selecting the speclflc contract w111 display the deductee
wlth whom you made that contract. 5imi1ar1y, fill out all

ol the other required fields.

First, select
subsections, they

If you

a section. If the selected
will be displayed on the
have a subsection, select

section has
following page.
it.

@

I
@

A calculator button witl appear, and clicking on il \^ri1l display
all of the calculations, rncludrng tax rate, penalty, and

cumulative. The cumulative meihod has been added to this system,
and it is automatically adjusted.



Payment
'oLr ra' oav 01-ine Lts-'rg d Ya<rar.a-ol!i'a (ard/1"11 \

(bKash, Nagad, etc . ) or you can make paymp,.li\over rhe
Counter (oTC). \i\\\t$

Payment can be made uslng the Automated Challan System
(ACS). Ihe l"linistry ol Finance introduced the A Challan

payment method.

If you wish to pay over the counter, select oTC. You wlll
be provided urith a challan nurnber that can be downloaded,
as well as an email notification. You can pay directly to

any bank using that challan number.

OTC payment initiated

TAX P

Thank You
You r o*r th! couniu Fryh. nt ih itEte!

\,our (h.ll.n no. i3 2122.0000003706.

Pl.as.90toyourn.!E!tbank!f d payr

150ooo0o

Thank You

ayment Successful

o
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Prepare Certificate
You can gene rate

and send it to
a ce rt l fi cate
the deductee

of deduct i on

vla emal1.
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History
All of your previous transactions will be

available to Vou in this page.

aq)



Salary TDS
Thls is the menu from which you can create Salary

TDS for your employees. A sample Excel file is
avallable for download. This Excel file includes a

lop row for your convenience. 
1,,,

Fi11 1n the employee salary data wrthout deleting
the top row, then save and upload the file. A

success, dupllcate, or error message will appear on

the eTDS system.

Please remembeI thal Salary TDS can only be prepared

for employees who have been added to the system

beforehand, and the eTDS system will display a

success message

:lo
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Salary TDS History
This page will show you a1l ol your

previous transactions related to
the Salary TDS
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Monthly TDS (R-18)

This menu exhlblts the TDS monthly report
for Rule-18. Select the financial year and
the month to overview the monthly report.

Aften publishing, you can download and

emal1 the report. By clicking submit, you
can send the report directly to the

circle office.
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Monthly Salary (R-21)

The TDS monthly report lor Rule-2l is displayed
in this menu. To view the monthly report, select
the flnancial year and month. You can download

and email the report after it has been published.
You can send the report directly to the circle

office by clicking the submit button.

I t]:rt)



I

Withhotding Tax Return
Every company is required to submit two half-yearly

ivlthholding tax returns. To get a summary of that return,
select the financial year and the first/second return.

After publishlng, you can download and email the
withholding tax return. By clicking submit, you can send
the withholding tax return drrecttv to the crrcle office.
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the eTDS system, You will see four
of information in the dashboard:

Dashboard

:;- 'rllll

When you log in to
different tYPes

r The latesl notifications and reminders

r Information about the upcoming events

r MonthlY Payment summa rY

rThe historV of last 10 transactions
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